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1. O6mme monoxenns

«[JC Ned «Moposkoy (nanee — IIpaBuna) paspaGorans: s COOTBETCTBHHU C MOJIOKEHUSIMHU Koncturynun
Poccuiickoit Qenepannn, denepansroro 3aKOHa ot 25.12.2008. Noe 273-®3 O IIPOTHBOEHCTBUM

1.2. llpaBuna  onpenessror CAMHbBIC 1 BCeX paboTHHKOB MAOY «C Ned4 «Moposkoy
(manee — Yupexenue) TpeGosans k AAPCHHUIO U IPUHSATHIO J1€JIOBBIX MIOJIAPKOB.

1.3. Yupexnenne TIOMICPIKUBAET KOPNOPATUBHYIO KYJTBTYpy, B KOTOpPOH [€I0BBIE IIOJIApKH,
KOPIIOPaTUBHOE IOCTENPUUMCTBO M TIpE/ICTABUTENIBCKHE MEPOIPHSTHS PacCMaTpUBAIOTCS TOJIBKO Kak

OOIICTIPHHATON BEXITHBOCTH B X016 ACATEIIBHOCTH YUpesKIeHus.
1.4. Vupexxnenne uexomut us TOT0, 4TO 1OJIrOBpeMEHHBIE /IETOBBIE OTHOMIEHHS OCHOBBIBAKOTCSI
Ha JIOBCpHH M B3aUMHOM yBa)KEeHHUH. OtHowenus, mpu kotopsIx HapyIIaeTcsi 3aKOH W IPHHIMIIBI

OBITH IIpHEMITEMBI B [IpaKTHKE paboThl YupexneHus.

1.5. letictBue ITpasun PaclpOCTpaHsieTcs Ha BceX pabOTHHKOB YYpexeHus, BHe 3aBHCHMOCTH
OT YPOBHS 3aHUMAaeMO} JOKHOCTH.

1.6. Jlannsie [IpaBuna IIPECIIeAYeT CIeAYIOIHNE [IEeTH:

- obecrieyenne exMHOO6GPasHOrO [IOHUMAHUS POJIM U MECTa JIEJIOBBIX NOJIapKOB, JIEI0BOTrO
TOCTECIIPUUMCTBA, IPEICTABUTEHCKHX MEPONPHATHIH B J€JI0BOI IIpaKTHKe Yupexnenus;

" OCYIIECTBICHHE  YNPABIEHYECKOH M XO3SHCTBEHHOI ACATEIPHOCTH  YupeskneHus
UCKJIIOYHTENIBHO HA OCHOBE HAJUIC)KAIIMX HOPM H IIPaBHJI JENOBOIO MOBEJCHHS, Oasupyromuxcs Ha
IIPHHIMIIAX Ka4eCcTBA IIPENOCTABICHHUS YCIYT, 3allUTBl KOHKYPEHIHH, HeIONYIIeHHs KOH(IHKTa
HHTEPECOB;

- ONPCNICTICHHE  CMHBIX JUII BCEX PaGOTHHKOB Yupexnenus TpeGosanmit K JJapeHUI0 U
TIPHHATHIO NIEOBBIX [10/1aPKOB, K OPraHHU3alHy 1 YaCTHIO B TIPE/ICTABUTENLCKHX MEPOTIPHSATHSAX:

- MUHUMH3HPOBAHME DHCKOB, CBS3aHHBIX C BO3MOYKHEIM 3710ynoTpebieHneM B 061acTH
TIONIAPKOB, IPEACTABHTENbCKHX Mepoupusthit. HauGoee CCPBE3HBIMH M3 TAKUX PHUCKOB SIBJSIFOTCS
ONACHOCTe NOAKYNA M  B3STOYHHYECTEO, HECTIPaBEITMBOCT 10 OTHOIICHUIO K KOHTpareHTam,
[POTEKIMOHH3M BHYTPH YupexIeHns.

2. TpeboBanus, npexbsaBiseMbre K AEJI0BBIM MOJapKam
1 3HAKaM 1eJI0BOr0 rocTeNnpHHMCTBA

2.1. PaboTHuku YupexaeHus moryr Oy4aTe  JNENOBBIE INONAPKH, 3HAKH JeJI0BOrO
TOCTENPUUMCTBA TOJIBKO Ha OQHIHATLHBIX MCPONPHATHAX, IPH YCIOBHH, YTO 3TO He IPOTHBOPEYHUT
TpeOOBaHHAM AHTHKOPPYIIHOHHOIO 3aKOHOIATEILCTBA 1 HacTosmuM [IpaBuaam.



2.2. llomapku M yCITyrd, IPUHAMAEMBIE HIIH HPELOCTABISEMbIE VupexxneHueM, nepenarTcs U
TIPMHUMAIOTCS TO.IbKO OT MMEHH YUDEKIEHHs B IIEJOM, a He KaK MOJapoK MM Iepeladya ero oT
OTAEJIBHOrO paboTHHKA.

2.3. JlenoBnle mogapKu, KOTOPble PAGOTHHKH OT HMEHH Y 4pesKIeHHS MOTYT I€peaBaTh APYTrUM
JUNaM W NPUEUMATh OT JAPYTHX JIMIL B CBS3H CO CBOEM TPYHOBOM JESATENBHOCTBIO, a TakkKe
TIPE/ICTABATEIIECKY € PACXOIbl HA JEJI0BOE IOCTENPHUMCTBO JOJKHBI COOTBETCTBOBATH CJIELYIOIIHM
KPUTEPUSIM:

- OBITH NIPSIMO CBSI3aHBI C YCTABHBIMU LEIAMH JIESITENLHOCTH YUPEXKICHHUS, TUO0 C IAMATHBIME
Aatamu, 1o0uesmi1, oOIIeHAIHOHAIBHBIME [IPA3HUKAMHK, HHBIME COOBITHSIMHE;

- OBITH pasyMHO 0GOCHOBAHHBIMH, COPA3MEPHBIMHU H HE SBJISTHCS MPEIMETAMH POCKOLLIK;

- He MPEICTaBIsTh COOOH CKPHITOE BO3HATPaXKICHHE 3a yCIIyry, AeHCTBHE HIH Oe3leicTBHeE,
TIOIMyCTHTEECTBO MJIM  IIOKPOBHUTENIBCTBO, IPENOCTABICHHE MPAB HIH [PUHATHE OIpPE/IENICHHbBIX
peLIeHuiA, TUO0 MOMBITKY OKa3aTh BIMSHHUE HA MOJIyYaTe sl ¢ MHOM HE3aKOHHON MM HeITHUYHOM LIEJIBIO;

- HE CO3/aBaTh JUIL IMOJIy4Yarelst 00A3aTebCTBA, CBSI3aHHBIE C €r0 CIIYKeOHBIM MOJIOKEHHE W
UCITOJTHEHHEM CITY>K€0HBIX (IOJDKHOCTHBIX) 00SI3aHHOCTEH;

- HC CO3/araTh PENyTalHOHHOI'O PHCKa [JIs JENOBOTO MMH/DKA YUpeXICHUS, PaOOTHHKOB W
MHBIX JIMI B Clyd4ae pacKpbITHs HH(POpPMalUM O COBEPIIEHHBIX MOAAPKAX M MOHECEHHBIX
IIPEICTaBUTENBCKUX PACX0/1ax;

- HE TIPOTHBOPEYHUTH IPHHIHMIAM H TPeOOBAHUSIM aHTHKOPPYIIIMOHHOIO 3aKOHOIATEIbCTBA
Poccuiickoit @eneparuu, ITonoxeruio o6 aHTHKOPPYIIMOHHOM TOTHTHKA B Y UpeskIeHuH, Konekcy
STHKH M CIyKeOHOrO IOBEACHHS PabOTHUKOB YUpPeKICHHS M OGUICHIPHHSATHIM HOPMaM MOPAIH M
HPaBCTBEHHOCTH.

2.4. Jlenorle MOJapKy, B TOM 4YHCIE B BHJE OKa3aHHs YCIYT, 3HAKOB 0COOOTO BHUMAHMS H
y4acTHsi B PasBJICKATEIbHBIX M aHAJOTMYHBIX MEPOIPHUATHSX HE JOJDKHBI CTaBUTH IIPHHUMAIOLIYIO
CTOPOHY B 3aBVCHMOE IIOJIOXKCHHS, IPHBOJUTH K BO3HHKHOBCHHIO KAKHX-THOO BCTPEYHBIX
00s13aTeNBCTB CO CTOPOHBI IIONyYaTellss WM OKa3blBaTh BIMSHHE HA OOBEKTHBHOCTH €I0 JEIOBBIX
CY)XJIEHHH U pEeLICHUH.

2.5. CTOMMOCTb ¥ NEPUOIUYHOCTD IAPEHHUsl U MOJTyYEHHs JIETOBBIX TOJAPKOB /U y4acTus B
IPEACTABUTENbCKI < MEPONIPUATUSIX OJHOTO U TOTO K€ TPETHETO JIUIA JOJIKHBI ONPeIeIAThCs AeIOBOMN
HEOOXOIMMOCTEHIO I OBITh Pa3yMHBIMH.

2.6. B xauectBe MONApkoB PAbOTHHKH YUPEXKIEHHS JOIDKHBI CTPEMHTBCS HCIIONB30BATH B
MaKCHMaJIbHO JIOI'yCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBI, HpPEAMETHI M H3JEIHs, HMEIOLIHe
CHUMBOJIUKY Y Upex TCHHS.

2.7. Tlonapku ¥ yciyr He JOJDKHBI CTABHTh 0] COMHEHHME MMH/DK HJIH JEJIOBYIO PEIyTaIHIO
Y49pexIeHus WK €T0 paOOTHHKOB.

3. IlpaBa v 00s13aHHOCTH PaOOTHHKOB YUpesKIeHUs IPH 06MeHe 1eT0BbIMH I0JAPKAMH U
3HAKaMH /[1eJIOBOI'0 rOCTeNPHHMCTBA

3.1. PaGoTHKH, TIPEJCTaBIIsE HHTEPECH YUPEKICHUsS WK JCHCTBYS OT €ro MMEHH, JOJDKHEI
COOIOATh TPAHHI(BI JOMYCTHMOTO IIOBEJCHUS IPU OOMEHE IENOBBIMH MOIAPKAMH H IpPOSIBICHHH
JIEJI0OBOTO FOCTEIPHUMCTBA.

3.2. PaGoTHNKK YUpeXIEeHHs BIpABE NAPUTh TPETHHM JIULAM M IIONYYaTh OT HUX JIEJIOBbIE
NOJIapKH, OPraHU3CBBIBATH K y4YaCTBOBATh B IIPEJCTABUTEIBLCKHX MEPONPHUSATHAX, €CIM 3TO 3aKOHHO,
STHYHO H JIEJIAeTCs HCKIIFOUMTEIBHO B ICJIOBBIX IIENIAX, OIPEIeIeHHBIX HacTosiumMu [IpaBuaamu.

3.3. Ilpn J0GBIX COMHEHHSAX B NMPABOMEPHOCTH HIIM 3THYHOCTH CBOMX JEHCTBHH pPaGOTHHKH
YupeskaeHust 005A3aHbl IOCTABUTH B H3BECTHOCTh AUPEKTOPA YUPEXKIEHHS U IIPOKOHCYIBTHPOBATHCS C
HUM, I@peXAe dYeV JapuTh MIM II0Jy4aTh I[IOJApKH MJIH ydYacTBOBATH B TeX WIH HHBIX
IIPEICTaBUTEIBCKUY. MEPOIIPUSITHSX.

3.4.Ilpu mony4eHuH AENOBOTO MOJApKa MM 3HAKOB JENOBOTO TOCTEIPHHMCTBA pabOTHHKH
YupexaeHus 0013aHbl IPUHUMATH MEPHI [0 HEJOMYIIEHHIO BO3MOXKHOCTH BOHHKHOBEHHS KOH(MIHKTA
HHTEPECOB.



3.5. Paborimkn Vupexaenus He BIIPaBC HCIOJIB30BATh CIyKEOHOE MOJIOKEHHE B JIHYHBIX
LE€JIAX, BKIOYas HCII0JIb30BAaHHE UMYINECTBA YupexaeHusl, B TOM uncie:

- UL IIOJTy ICHHS TIO/IAPKOB, BO3HAIPAXIAEHUS H HHBIX BHIFOL AU ce0st TMYHO W IPYTUX JIUI[ B
OOMEH Ha OKasarue YupeskIeHHEM KaKhX-THGo YCIYT, OCYLNECTBICHHs JHMOO HEOCYIIECTBICHUS
ONPE/CNICHHBIX Nei{CTBHH, Iepenadu nHpopMarum, COCTABIIAIOMIEH KOMMEPYECKYIO TaiiHy;

- A1 TIOTydCHHUS MONApKOB, BO3HArPAXIEHUS M HMHBIX BBIFON JUIS JIMYHO M JAPYTUX JIHIl B
Tporecce BeCHUs IeT YUPEKIEHHS, B TOM YHCIIe, KaK 10, TaK H IOC/e IIPOBEJICHHSI IIEPETOBOPOB O
SAKJIIOYCHHH IPAK][@HCKO-TIPABOBBIX JOTOBOPOB U HHBIX CIETIOK.

3.6. Paborrukam Yupexnenus me PCKOMEH/IYeTCs IPHHUMATh WX TI€peapHBaTh MOAAPKH JIH60
YCIyTH B JIOOOM BHIE OT TPETBUX JIMI[ B KAUCCTBE OnaronapHocTH 3a coBepreHHyIO YCIYTY HIIH
JTaHHBIN COBET.

3.7. He monyckaercs mepenasats u [IPAUHMMATh MOJAPKH OT YUPEKICHHs, €ro pabOTHHKOB 1
IIpCIICTaBUTENCH B BHIE JCHEXHBIX CPEICTB, KaK HAJIAYHBIX, TaK U OE3HAIHYHBIX, HE3aBHCHUMO OT
BaJIIOTEL, & TAKKe B (POPME aKIHif, ONIHOHOB HIIH HHBIX JTMKBHIHBIX LEHHBIX Oymar.

3.8. PaGoTHIKH YUpesKIeHHs! TOIKHBI OKa3bIBATHCS OT IPCUIOKEHHUH, MOJYyYEeHHs [0apKOB,
OILTATBI UX PACXOIOB H T.II., KOIZA NOA06GHEIE JEHCTBHS MOTYT HOBJIHSTH A CO31aTh BIEYATIIEHUE O
BIIUSHAM HA MCXOZ CHEIKH, Pe3yNbTaT IPOBEAEHUs TOPIoB, Ha TIPHHUMAEMBbIC YUPEKICHHEM pelleHH s
U T.]I.

3.9. AnmumicTpanus u paGoTHUKH YupexneHus: He NIpHeMIIOT Koppynuuu. Ilogapku He
JOJDKHBI OBITH HCIIO TH30BAHBI JIJISI Na4n/TIONly 9€HHSI B3STOK MM KOPPYIILMU B MOOBIX e IIPOSIBIICHHSIX.

3.10. Paborruk YupexaeHus He BIIpase Ipe/uraraTb TPETPHM JIMLAM HJIA IPUHEMATH OT
TaKOBBIX IIOZIAPKH, BBIIIATBL, KOMIIEHCALIHH U T.II. CTOMMOCTBIO cBbImre 3000 (Tpex toIcsty) pybiteit wiu
HC COBMECTHMBIC C 3aKOHHOM NpPaKTHKOHW JEIOBBIX OTHOLICHHH. Ecam paboTHUKY YupexneHus
[IpEATAaraoTes MoJo0HbIE MONAPKH WM JEHBLH, OH O00S3aH HEMEIUIEHHO 00 3TOM JOHpEeKTOpy
Vupexnenus.

3.11. Pabotruk Vupexnenus KOTOpOMY IIpH BBINOJHEHHH JOJDKHOCTHBIX OOS3aHHOCTEM
TPE/IararoTCs MONaPKU UM HHOE BO3HATPAXKICHHE KAK B IPSMOM, TAK H B KOCBEHHOM BHJIE, KOTOPbIE
CIIOCOGHBI TOBIIMSTI, HA MOATOTABIMBAEMbIE H/HIIH [IPHHMMAEMbIC UM DPEIIEHHUS WM OKa3aTh BIIMSHUE
Ha ero neicTeue/6esneicTBUE, TOIKEH:

- OTKA3aTLCS OT HUX O HEMEVICHHO YBEJOMHUTD JUPEKTOPA Y UpesKaeHus o baxre npemioxkenus
nojapka (BO3Harpas JIeHusl);

- 0 BOSMOXHOCTH MCKIIOUHTh NalbHeHIINE KOHTAKTEI C JIUIOM, IPEJI0KHUBIIHM II0JIapOK HJIH
BOSHArpaXK[CHUE, €CTH TOJIBKO 3TO HE CBSI3aHO CO CITyXKeOHOM HEOOXOTUMOCTEIO;

- Ciyac, eCild IOAAapoK WM BO3HAIPAX/IEHHE HE IIPE/CTABIIACTCS BO3MOKHBIM OTKIOHUTE K
BOSBPATHTE, IMEpe/@Tb €ro ¢  COOTBETCTBYIOMICH CIyXeOHOM  3amuckol syl IIPUHSATHS
COOTBETCTBYIOIINX MEp JUPEKTOPY VYUpPEKACHHS M IPOJOJIKUTE paboTy B yCTaHOBIEHHOM B
YUpexIeHUH HOPSIIKe HaJl BOPOCOM, C KOTOPBIM OBLT CBSI3aH IOJAPOK UM BO3HATPAXKIEHHE.

3.12. B ciyyae BO3HHKHOBEHHS KOH(IIHKTA HHTEPECOB WIH BO3MOKHOCTH BO3HHKHOBEHHS
KOH(IIMKTAa HHTEpPEeCOB NMPH HONYYEHHH ETOBOTO NOoJlapka WM 3HAKOB IEJIOBOTO TOCTENPHUMCTBA
paboTHHK Yupesxerus 06s3aH B IUCHMEHHOM (opme yBetoMHUTE 06 3TOM OHO U3 JOKHOCTHBIX JINII,
OTBETCTBCHHBIX 34 IPOTHUBOAEHCTBHE KOPPYIIHMH, B COOTBETCTBHH C IPOUENYPOH pacKpBITHS
KOH(JIMKTa HHTEPECOB, YTBepXKHCHHOU IloNoXkeHHeM o KOHQJIMKTE WHTEPECOB, NPHHSATHIM B
Yuapexaenuu.

3.13. PaboTHiKam YupexneHus 3alperaeTcs:

- CaMOCTOATE)(bHO NPUHAMATE NPEUIOKEHUS. OT OPraHU3alMi MM TPETHUX JIHI[ O BPY4EHHUU
ZICJIOBBIX IIOJJAPKOB ¥ 00 OKa3aHUHU 3HAKOB JICJIOBOIO TOCTEIIPUUMCTBA;

- IPHHUMATh 0€3 COIVIACOBAHHSI C JMPEKTOPOM YUpexIenus JeloBble MOJAPKH U 3HAKH
ACJIOBOTO TOCTENIPUUMCTBA B XOJI€ IPOBECHHUS JIEIOBBIX IIEPETOBOPOB, NPHU 3aKJIFOYEHHH JOrOBOPOB, a
TaKoKe B HHBIX CIIy4aiX, KOT/Ia IOAOGHBIE IEHCTBHS MOTYT NOBIIHATD HIIH CO3IATH BIICYATJIEHUE 00 HX
BIIUSIHMY Ha IPHHUME €MbIE PEIIEeHHS;

- [IPHHUMATD /1€IOBBIE MOJIAPKU U 3HAKH JIEJIOBOIO TOCTENPHHMCTBA B X0/ MIPOBEJCHHUS] TOProB
1 BO BPEM IPSIMBIX ' €PETOBOPOB IIPH 3aKIIOYCHHH I0TOBOPOB (KOHTpaKTOB);



- IIPOCUTB, TpeOOBATh, BBIHYKIATH OPraHH3alid WM TPEThHX JIMIl JAPUTh UM JHOO HX
POZCTBCHHHUKAM JICJIOBBIE MIOJAPKH H/HITH OKA3BIBATE B HX TI0JIb3y 3HAKH JEJI0BOTO FOCTEPUUMCTBA,

- IPHHUMATh [IOZIADKH B BHJE HAIMYHBIX, OE3HAIMYHBIX JIEHEKHEIX CPEACTB, HEHHBIX Oymar,
AParoleHHbIX METJIIOB,

3.14. Vupe:k1eHne MOKET IPUHATE PeLICHHE 00 y4acTHH B GIIATOTBOPHTE/BHBIX MEPOIIPHUATHSIX,
HAIpaB/ICHHBIX HA CO3[IaHUE U YIIPOUCHHE MMMIKA Yupexnenust. [Ipu sToM wian u 610mKker y4acTHs B
AQHHBIX MEPONPHSI THSX yTBEPHKAACTCS UPEKTOPOM Yupexienus.

3.15.B cmyyae ocymecTsienns CTIOHCOPCKHUX, ONArOTBOPHTENIBHBIX MPOrpamMm Yupexnenue
AOJDKHO NPENBAPHTEBHO yIO0CTOBEPHTHCS, UTO IIPEI0CTABIISEMAas YupekaeHueM IoMouTs He Gyner
HCII0/Ib30BaHa B KOPPYMIIMOHHBIX LEJSX WM HHBIM HE3aKOHHBIM IIyTeM.

3.16.Ilpu  B3aumoneiicTBul ¢ HLAMH,  3aHUMAIOIIUMH  I0JDKHOCTH — TOCYIapCTBEHHOMN
(MyHHIIMTIATBHON) CITyXO6bL, CIICIYET pPYKOBOJCTBOBATHCS HOPMAMH, PETYJIUPYIOIIUMHU  3THYECKHE
HOPMDbI H MpaBiIa CJ1yKeOHOro MOBEICHHUS IOCy1apCTBEHHBIX (MYHHMIMITAIBHBIX) CITyXKaIHUX.

3.17. Heucnonuenne HacTosmmx [IpaBun moxer crate ocHoBammem s IPUMEHEHHST K
PabOTHHKY Mep JMCHUTIIHHAPHOTO, aIMUHHUCTPATUBHOTO, YIOJIOBHOTO U TPAXKIaHCKO-IIPABOBOTO
XapakTepa B COOTBCTCTBHH C IEHCTBYIOIMM 3aKOHOIATEIBCTEOM.

4. Obs1acTh NIpUMeHeHus

4.1. Hacrosuuue IpaBuia mommexar [IPUMCHCHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHM o0pazom
[EPENIAlOTCs  N€0BBIE IONApKH M 3HAKH JIEJIOBOTO TOCTENIPHUMCTBA: HANPSIMYIO WM  Yepes
IIOCPETHUKOB.

4.2. Hacrosiiawe IlpaBuna sBisiorcs 00s3aTeIbHBIME IS BCEX paboTHHKOB YupexneHus B

IIEPHOJT pabOTHI B Y 4perkIeHHH.
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